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MANCHESTER BOROUGH, YORK PENNSYLVANIA
PUBLIC WORKS OPERATOR 
Job Description

Title:  Public Works Operator
Employment Status:  Part-time
Department:  Public Works
Reports to:  Manchester Borough Public Works Supervisor

Job Summary
The Public Works Operator is a part-time position.  Under general supervision and guidance of the Public Works Supervisor, the Public Works Operator maintains public roadways, storm sewers, borough parks, buildings and vehicles, as well as operates light or medium equipment, and responds to emergencies within the Borough on a twenty-four-hour basis. This is an FLSA non-exempt position. 

The Essential Duties and Responsibilities shall include, but not be limited to:
· Maintain storm water inlets.  Such maintenance includes but is not limited to safely entering/exiting and working within storm water inlets that are approximately 2’x4’ and 4 to 6 feet in depth.
· Attend training to develop and maintain knowledge involving MS4 regulations.
· Maintain streets and alleys including salting, plowing snow, street sweeping and leaf collection.
· Install and maintain road signs.
· Maintain borough sidewalks including snow removal.
· Maintain borough parking lots including snow removal.
· Maintain equipment in a state of good repair and readiness.
· Maintain grass and vegetation at borough parks and other borough properties.
· Maintain all existing playground equipment, ballfields, courts, recreation building, and common areas of the park in a clean and safe condition.
· Plant, trim and maintain borough owned shade trees.
· Other duties as assigned by Public Works Supervisor or Borough Manager. 
· Operate borough equipment and vehicles in a safe manner.  Such equipment shall include but not be limited to:
· Pick up trucks, dump trucks, backhoe, skid loaders
· Leaf collection equipment
· Street sweepers
· Mowers and other landscaping power equipment
· Other small tools and equipment such as saws, trimmers, tampers, etc.

Other Required Skills or Abilities:
· Must possess the skills and abilities to:  
· Organize and execute work tasks where flexibility is required to address ever-changing priorities.
· Recognize unsafe conditions and take appropriate precautions.
· Demonstrate commitment to the Borough with 24/7 availability for emergencies.
· Work well as member of a team.
· Interpret prints, drawings, sketches, rough drafts.
· Carry out written or oral instructions.
· Demonstrate polite and courteous manner toward the public.
· Maintain a neat appearance.
· Demonstrate honesty and convey integrity to maintain the public trust.

Working Conditions and Physical Requirements: 
The Public Works Operator occasionally requires unplanned work, especially during times of snow emergencies.  Work occasionally requires performance of duties in extreme temperatures or during inclement weather.  Work is frequently performed on uneven terrains at various construction sites, around hazardous machines, occasionally hazardous substances, and dangerous traffic and requires adherence to safety standards to control for risk.
The Public Works Operator must be able to:
· Demonstrate physical fitness for the physical job requirements, including frequent standing, sitting walking, bending, squatting, reaching, pushing, pulling and repetitive movements with machinery and tools.
· Frequently lift light items up to 15 pounds, occasionally lift moderate items from 16 to 50 pounds and occasionally lift heavier weights with appropriate safety equipment.
· Demonstrate clear vision and sound hearing to avoid possible hazards, including moving vehicles and road equipment.
· Adhere to safety standards and recognize safety warnings and hazards.
· Perform manual tasks or operate equipment for extended periods of time in all weather conditions which may include adverse weather conditions.
Education and Experience Requirements:
Must possess a valid Driver’s license.  
May [Must] possess a valid Class B Commercial Driver’s license.
High school diploma or equivalent required, or a combination of education and prior work experience which indicates possession of the skills, knowledge and abilities listed for the Public Works Operator position.  
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